Questions to ask before submitting your review

(1) Cover Sheet

(a) Relevant sections completed

(2) Text of review (tense correct, spelling checked, references linked)
(a) Synopsis/Plain Language Summary - completed (headline 256 characters, paragraph(s) 400 words max) 

(b) Abstract - completed (check corresponds to main review, 400 words)

(c) Types of outcome measures – any post hoc changes clearly stated

(d) Search strategy – date of latest search inserted, any planned additional searches have been completed.

(e) Methods of review:

- stated who performed data extraction

- clear details of quality assessment and any sensitivity and subgroup analyses 

- made clear how dealt with heterogeneity, missing data, cross-over trials, longitudinal data

- consistency of review with protocol (post-hoc changes clearly highlighted & explained)

- stated if assessed publication bias (e.g. funnel plot)

(f) Description of studies

- number of studies identified, number included and number of participants clear

- clear description of design of studies

- concise information on participants’ characteristics and interventions

(g) Methodological quality of included studies

- described and assessed: generation of the allocation sequence; concealment of allocation sequence; blinding (stated clearly who was blinded); intention-to-treat

(h) Results

· listed in order of ‘Types of outcome measures’, within this order, stated if any outcome measures not reported in primary papers

- text consistent with graphs and all possible data entered into Statistical Analysis
- any data reported from primary paper clearly referenced (if not in Statistical Analysis)

- if unpublished data used, clearly stated this has been used and how obtained

(j) Discussion

- key findings summarised 

- potential biases in the review process described

(k) Reviewers’ Conclusions

- consistent with ‘Results’ and not beyond evidence reviewed

- appropriate future research agenda suggested

(3) Tables 

(a) Characteristics of included and excluded studies - appropriate information included in each section (allocation concealment grade correct)

(b) Additional tables – linked in text

(4) Comparisons and data

(a) each comparison group has been listed in same order as ‘Results’ section

(b) time periods are reported if appropriate

(c) continuous data – for ‘favourable’ outcomes, graph labels correctly show direction of treatment effect?

(d) ‘totals’ or ‘subtotals’ only selected if appropriate

(e) If significant heterogeneity, has this been reported and investigated?

(5) References

(a) at least one reference under each study identifier, if more than one reference, the primary one highlighted

(b) maximum of 6 authors named, format correct

(c) all references listed are cited in review
Cochrane CFGD Group August 2004


