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As a consumer reviewer for the Cochrane Cystic Fibrosis and Genetic Disorders Group you will be involved in the editorial process from the start. 

A Cochrane systematic review begins life when the title of the review is registered with the Group. We check that it does not overlap with any existing review registered either with our own group or with any other group in the Cochrane Collaboration. After the title has been approved, the reviewers can begin to write a plan of what they intend to do. This is known as the protocol. After submission to the Group’s Editorial Base, the editor responsible for that review title checks the protocol. Upon the editor’s approval you, as a consumer reviewer, will be sent a copy of the protocol along with a checklist for you to complete. The checklist contains specific questions regarding content, readability and relevance of the subject matter, as well as space for you to add any further comments you may feel are relevant.

Comments from all the peer reviewers – we usually ask at least two subject experts, a statistical or methodological expert and a consumer to comment – are returned to the Editorial Base and feedback is provided to the authors so they can incorporate the comments into the protocol. The final version of the protocol is subject to approval from the Group’s Co-ordinating Editor before it is published on The Cochrane Library.

Once the protocol has been published the reviewers can begin writing the actual review, a process that usually takes 12 months. The editorial process for the review is the same as for the protocol. The draft version of the final review is submitted for the editor to give his approval and once this is given, the review is sent out to the same peer reviewers who commented on the protocol. This time the checklist is slightly longer but again contains some specific questions and space for additional comments. The comments are fed back to the reviewers via the editor and again the review is subject to approval from the Group’s Co-ordinating Editor prior to publication.

It is essential that reviews be evaluated not only by medical personnel, but also the consumers who should ultimately benefit from the findings of our reviews. As such your input into our editorial process is invaluable. If you decide to act as a consumer reviewer for the Cochrane Cystic Fibrosis and Genetics Disorders Group you will be listed on the Group’s module published on The Cochrane Library and automatically receive a copy of our regular newsletter.

The Cochrane Library is available on a subscription basis from the following website: http://www.wileyeurope.com/WileyCDA/Section/id-101096.html. However, several countries have arranged national licenses to allow free access. Please see below for details:

Australia: http://www.nicsl.com.au/cochrane/index.asp
England: http://www.nelh.nhs.uk/cochrane.asp
Wales: http://www.update-software.com/clibng/cliblogon.htm
Ireland (North and South): http://www.update-software.com/clibng/cliblogon.htm 
Finland: http://www.update-software.com/clibng/cliblogon.htm
Norway: http://www.update-software.com/clibng/cliblogon.htm

South Africa: http://www.sahealthinfo.org/evidence/evidence.htm

Review Number:



Review Name:


Please return comments by:


Email: traceyr@liverpool.ac.uk or fax to: +44 151 252 5456

Our review process starts with a protocol, which describes the materials and methods. The full review has the results and discussion added. Each review intends to identify and summarise all available information in randomised controlled trials, and to present this information in a way that is accessible to non-professionals and users of health care, as well as clinicians and researchers.

We are asking you to act as a referee to help improve the review. We are very interested in your views and comments and depend on referees to help the reviewers produce a product useful to clinicians, researchers and users of health care. A referee examines each review with special experience of the topic. The emphasis of your comments, therefore, will depend on your particular background.

We would be grateful if you would:

· Use the checklist to assess the review. Please indicate where constructive improvements can be made.

· Annotate the text with your suggestions to improve the article.
Thank you for your help. 

You will be listed on our consumer referee list published in The Cochrane Library.
- Things to Remember -

· Check exactly what you are being asked to do, but don't feel limited by that. If you want to comment on something that goes beyond any question asked, that's fine. But also, don't feel you have to say something about everything - "no comment" is fine, too. 

· Don’t be afraid to ask “stupid” questions - even small responses and thoughts can be very important and sometimes the "stupid" question is the most important one of all.
· Try and be constructive. A helpful and encouraging approach is more likely to lead to the change you want, while confrontation is more likely to lead to resistance. 
· If at all possible suggest solutions to the problem. Highlighting a problem is important, but your concerns will be more easily addressed if you suggest how it could be solved.

· Be clear and bold! Be as clear in your own mind as you can and make sure your      comments are just as clear. Express your thoughts fully but concisely. Try not to feel timid, say where you think improvements can be made. We value your opinion and you should give it.

· Confidentiality – please check with the Review Group Co-ordinator before you show the review to anyone else, as this version may be very different to the one which is eventually published. This does not mean you cannot discuss the issue with anyone else, in fact talking with others about the topic can be the best way to get good input. Just make sure anyone you talk with understands the review is confidential.

· What if the authors didn’t make a change you thought was important? As Cochrane reviews are regularly updated, even after it is published it is not too late. Either use the Comments and Criticisms section on The Cochrane Library to register your point, or simply get back in touch with the group and explain what you are concerned about. They may not have understood what you meant and you may find a better way to express your concern, or they may be able to explain why the change could not be made.

- Checklist -

Please answer the following questions and feel free to add any additional comments you think appropriate, either directly on the manuscript or below in relevant comments sections.

A. Title




1.
Is the title easy to understand? (If not, please comment)





______
2.
Does the title clearly state what the review is about?





______
Any comments:
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
B. Background





1. Does this review address a question that is of interest to people with this


disorder?





______

2. Is this easy to understand?





______

3. Does the review address the most important and relevant issues for consumers


all over the world?




______

4. Are there any inaccuracies? (If so, please list below)





______

5. Is it in a neutral tone?





______

Any comments:
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
C. Objectives






1.  Are the objectives clear?





______
2. Are the objectives relevant to consumers?





______

Any comments:
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
D. Selection Criteria





Types of studies





1.  Is it clear to you what types of studies are being included?


 

     e.g. Randomised controlled trials?





______

Types of participants





2. Are the participants in the research trials described in enough detail?


______

3.   Has anything been left out? (If so, please list below)





​______

Types of intervention




4.
Are the interventions currently relevant?



______

5.  Are the interventions described in enough detail?



______
Types of outcome measures




6.
Are the outcomes listed useful?



______
7.  Are there any other outcome measures that you would like to see included? 


(If yes, please list below)



______

8.
What do you think are the most important outcomes?



______

Any comments:

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
E. Search Strategy





1.  Are you satisfied that the reviewers searched thoroughly for trials?


______

2.  Do you know anywhere else where trials should be sought?



______

Any comments:

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
F. Methods





1. Will the quality of studies be reliably assessed by the methods listed?


______

2. If subgroups are to be analysed separately – is this valid?




Are the outcomes likely to be different? 



______

3. Are there any subgroups not listed that should be analysed?



______

Any comments:

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

G. Writing style


1.   Is it reasonably easy to understand?







______

2.
Is any of the language insensitive to consumers?



______

3.
Is it generally well written?



______
4.
Did you find it interesting?



______

5. Are there any words you would like to see in the Group’s glossary?

Please list these below.



______
Any comments:

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
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